
We would like more information from you so we can prepare for your group. Please feel free to use additional 
pages where necessary. Please email the completed form to groups@sugarbay.co.za together with the schedule of 
names by no later than a month before your arrival day.Please notify us if there are any late alterations or 
additions. Upon receipt of this completed form, Sasha (Paris) will email you a proposed program for you to 
approve.

If the person filling in this form is not attending the tour with the group, please can you show the completed form 
to the accompanying teachers so that they know what your expectations are.

SECTION (1): LEARNER INFORMATION 

Please give us some general information about your learners – their behaviour, attitude, expectations or fears. We 
would like to know what the group dynamic is like and if there are any problems or issues that we need to be 
aware of. Please include mention of any children whom you would like to be separated from each other for 
whatever reason.

SECTION (2): ACTIVITIES 
At each session learners will be given a range of between 5 and 8 different activities to choose between. We will 
incorporate in your program a selection of the most popular activities to suit your learners age and grade, length of 
the tour and other logistics (such as tide times and weather). If there are specific activities that you really want 
included or excluded from your groups program please list them.

SECTION (3): LEARNER & TEACHER DETAILS
Please email us two spreadsheets of the teacher and learner details as per the attached examples, including separate 
columns for forenames, surnames, gender and details of any dietary/medical specifications.  The names are 
required so that cabins and program rosters can properly be prepared in advance. 
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2014 ______________________ DETAILED INFORMATION
 We confirm that your group will be visiting Sugar Bay for __  nights from the __/__/__  to the __/__/__  inclusive
with a minimum of_____children.  
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